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Accessing Your eInvoice Platform: Guide to the initial login process and tenant 

subdomain selection. 

Navigate to https://qubepos-myinvoice.com/ 

 

  

 

  

QubePOS MyInvoice User Manual 

This guide provides essential instructions for accessing the QubePOS MyInvoice 

platform, making it easy for users to navigate and utilize its features effectively. By 

following the simple steps outlined, users can quickly gain entry and start managing 

their invoices with confidence. It is a valuable resource for anyone looking to 

streamline their invoicing process. 

 

 

Main Navigation 

 

 

 

https://qubepos-myinvoice.com/auth-subdomain
https://scribehow.com/
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Logging into Your Tenant: Step-by-step instructions for accessing your 

tenant-specific login page. 

 

6 Navigate to https://diy.qubepos-myinvoice.com/auth/login 

 

 

 

 

4 Click "Continue" 

https://diy.qubepos-myinvoice.com/auth/login
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Dashboard Overview 
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Managing Business Entity 
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Navigate to https://diy.qubepos-myinvoice.com/business-entityby click on this 

icon. 

 

 

 

  

https://diy.qubepos-myinvoice.com/transaction
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30 Click "Submit" once confirmed. 

 

 

 

Setting Up Stores 
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Navigate to https://diy.qubepos-myinvoice.com/storeby clicking on the 'Store' 

 

 

 

 

  

https://diy.qubepos-myinvoice.com/store
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Customer Management 
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Navigate to https://diy.qubepos-myinvoice.com/customerby clicking on 

'Customer' 

https://diy.qubepos-myinvoice.com/customer
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55 Click "Continue" once completed 
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How to add, remove, and manage user accounts within your tenant. 

Navigate to https://diy.qubepos-myinvoice.com/user 

 

 

User Administration 

 

 

  

https://diy.qubepos-myinvoice.com/user
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61 To add user, click "Add User" 
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65 Type "alandemo@gmail.com" 

 

 

 

 

63 Type "Alan Demo" 

mailto:alandemo@gmail.com
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71 User account has been created successfully. 

 

 

 

70 Press "Submit" 
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73 To manage the User Role, click "User Role". 
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75 Go to "Please Enter Role Name" field. 

 

 

 

74 To add use role, Click "Add Role" 
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76 Type "Demo Role" 
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79 Type "Demo Role" 
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85 Click this checkbox. 
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86 Click "Submit" 
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Transaction Processing 
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93 Navigate to https://diy.qubepos-myinvoice.com/transaction 

Steps involved in creating, approving, and managing e-invoices and other 

transactions. 

• Processed: These transactions have been consolidated and sent to the Inland Revenue 

Board (IRB) for processing. 

• Pending: These transactions have been recorded in the system but are awaiting submission 

to the IRB. 

• Accepted: These transactions have been submitted to the IRB with correct information and 

formatting but are still undergoing validation. 

• Rejected: These transactions have been submitted to the IRB with incorrect information or 

formatting and have been rejected. 

• Expired: These transactions were pending but were not submitted to the IRB before the end 

of the month. 

• Submitted: These transactions have passed initial structural validation but are still awaiting 

additional validations. 

• Valid: These submitted transactions have successfully passed all required validations. 

• Invalid: These submitted transactions have failed one or more validation checks. 

• Cancelled: These transactions were initiated but were subsequently canceled by the issuer. 

 
 
 

92 

https://diy.qubepos-myinvoice.com/transaction
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95 Click this link. 

 

 

 

94 Click "All" 
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97 Click "Ready to send to LHDN" 

 

 

 

96 Click here. 
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99 Click "Export" 
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101 Click "Rejected" 

 

 

 

100 Click "Accepted" 
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103 Click "Pending" 

 

 

 

102 Click "Valid" 
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106 Navigate to https://diy.qubepos-myinvoice.com/transaction 

 

 

Log and Audit Trail 

 

 

 

104 Click "Pending" 

https://diy.qubepos-myinvoice.com/transaction
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108 Select the "79b8e73d-7097-495f-8c0f-84c9b1057202" option. 

 

 

 

107 Click here. 
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110 Click this icon. 

 

 

 

109 Click "Reset" 
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112 Click "Export" 
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114 Click "Created" 
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116 Instructions for creating, editing, and using custom templates for your e-invoices. 

 
 

 

 

Template Customization 

 

 

 

115 Click "Export" 



Made with Scribe - https://scribehow.com 57  

 

  

 

 

Batch Processing 

 


